2/2005

Housing Program Income Calculation Form

For Housing Activities Using the IRS 1040 Definition of Income

	Household Member(s) (Adults 18 years of age and older)
	Type of Income to be Included in Calculation
	Annual Amount

	Member 1: 

_____________________

(fill in name)
	Line 1: Total wages, salaries and tips
	$

	
	Line 2: Taxable interest
	$

	
	Line 3: Unemployment compensation, qualified state tuition program earnings and Alaska Permanent Fund dividends
	$

	
	Subtotal (add lines 1, 2 and 3)
	$

	Member 2: 

_____________________

(fill in name)
	Line 1: Total wages, salaries and tips 
	$

	
	Line 2: Taxable interest
	$

	
	Line 3: Unemployment compensation, qualified state tuition program earnings and Alaska Permanent Fund dividends
	$

	
	Subtotal (add lines 1, 2 and 3)
	$

	Member 3: 

_____________________

(fill in name)
	Line 1: Total wages, salaries and tips 
	$

	
	Line 2: Taxable interest
	$

	
	Line 3: Unemployment compensation, qualified state tuition program earnings and Alaska Permanent Fund dividends
	$

	
	Subtotal (add lines 1, 2 and 3)
	$

	TOTAL 

(Add all subtotals from all household members. Use additional forms if there are more than 4 household members)
	$


Attach all supporting documentation (tax forms or verification of non-filing, wage statements, interest statements, unemployment benefit statements, etc.) to this form.
WARNING: Title 18, Section 1001 of the U.S. Code states that a person is guilty of a felony for knowingly and willingly making false or fraudulent statements to any department of the United States Government.

Housing Program Income Calculation Form Instructions

(Using the IRS 1040 Definition of Income)

General Instructions 

Use this form to calculate the annual household income to determine eligibility of households for CDBG assistance under any type of housing activity.  Count all income of adult household members (over 18 years of age) and document the amounts entered, to the extent possible.  Attach all supporting documentation to the form and place the documents in the files.
Special Instructions: 

· Line 1 income should typically match the amount on the household member’s most recent W-2 form. The following types of income must also be included in the total on Line 1: wages received as a household employee where a W-2 was not provided; tip income not reported to an employer; and scholarship grants not reported on a W-2 form (if the household member is a degree candidate, only the amount used for expenses other than tuition or course-related expenses, should be included).  

· Line 2 income should include taxable interest from banks, savings and loan associations, money market certificates, credit unions, savings bonds, etc.  Do not include tax-exempt interest such as that from municipal bonds.

· Line 3 income should include the amount on IRS Form 1099-G provided by the government for unemployment compensation and qualified state tuition program earnings. 

· If the household’s total income is $0, attach a Verification of Non-Filing from the IRS to this form, along with a memo to the file explaining the efforts made to verify that the household has no sources of income. 

